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IHosicuuTeanLHAS 3aIHCKA

HampaBnenHocth TporpamMmbl 1o ydyeOHOMy mpeamery «MHQopManuoHHBIE TEXHOJOTUH B
MOJIUKYJIBTYPHOM 00pa30BaTeIbHOM IPOCTPAHCTBE» OOYCIOBICHA LENAMHU U 3ajjadyaMu 0a30BOrO IMpeaMera
«Mudpopmaruka u UKT» u npeanonaraer yueOHYIO NesSTEILHOCTh, HANIPABJICHHYIO Ha ()OPMHPOBAHUE OOIINX
yUeOHBIX YMEHHUH, OOOOIIEHHBIX CIIOCOOOB y4eOHOM, MO3HABATEIbHOH, KOMMYHUKATUBHOW, MPAKTUYECKOM
JesTeNbHOCTH o0yJarommxcs. [IporpaMMa HOCUT SIPKO BBIPDQKEHHBIM MPUKIAAHOW Xapaktep. OOyuarommecs
Ha MPAKTUKE 3HAKOMSTCS C TEXHOJIOTHeH 00pabOTKH TEKCTOBOM MH(OpMAIMK B Cpeie TEKCTOBOTO Mpolieccopa
«MS Word», cepucax Google Doc u telegra.ph. C TexHonorueif BepcTku web-IOKYyMEHTOB C IOMOIIBIO
HTML u CSS u Texnosorueir pabotel B cepBucax Tilda.com, Google Sites, Blogger. C rtexnosorueii
00paboTku kommbloTepHol rpaduku (cokp. - OKI') B mporpamme MS Publisher, cepBuce lucidchart.com,
HohliBuilder, Sparcol Videoscribe. C texHomorueir co3gaHuss MyJIbTHMEAHA IPOEKTOB B IMPOrpaMme

MOATOTOBKH W MpocMoTpa mnpeseHtanuii «PowerPointy, Kunoctynus Live, Prezi.com, Google Doc u KeyNote
(cokp.-TCMII).

[IporpamMma paccuntana Ha 3 rona ocBoeHus oOyuaromumucs. HexgenvHas yueOHas Harpy3ka — 1 yac B
HEJEITIO.

OTan4uTebHbIE 0COOCHHOCTH:

e HeobxonuMocTh BBeEHHS B JaHHBIA KypC TEXHOJIOTUU 00pabOTKU TEKCTOBOM MH(OPMAIIK AUKTYETCS
T€M, 4TO OOJBIIMHCTBO OOYYAMOIIMXCS MpHeXanw W3 cenbckux mkon PK, rme He Bcerma mmenu
BO3MO’KHOCTb ISl OCBOSHUS NMPAKTHUYECKUX HABBIKOB pa0OTHI C KOMITBIOTEPOM.

e JlporpamMa oObeAMHEHA B MOIYJIH — 10 2 4aca B HEAENIO, YTO MO3BOJIAET 00ECIIEUNUTh NMPOXOXKICHUE
IIPOrpaMMBI 3a MOJIyTrOJHe, T.€ AenacT e€ 00jee KOMIaKTHOM.

e Ilporpamma XpOHOJOTMYECKH COOTHOCHUTCSI CO CIIELIKYpPCOM JTHOKYJIbTYPHOW HANpaBJIEHHOCTH, YTO
o0ecrieunBaeT cofiep>KaHue UTOTOBBIX MYJIbTUMEINAPOEKTOB.

Hean 1 3a0a4n Kypcea:

JaHHbli Kypc npu3BaH obecrnednTs (GHopMUpoBaHHE y 00y4aBIIMXCS LIEIOCTHOTO NpEeACTaBIeHUs 00
uHpopmanuu, e€ dpopmMax M TEeXHOJIOTUsAX e€ 00paboTku. JloikeH momMoub chOpMHUPOBATh y OOYUaIOIIMXCS
HaBBIKH pabOTHI C TEKCTOBBIMH JIOKYMEHTaMH, ¢ Web- IOKyMEHTaMH, C pacTPOBOI M BEKTOPHOU rpaduKoii, 1Mo
CO3JIAaHWIO MYIJIbTUMEINA IPOEKTOB, MO paboTe C pa3IMYHBIMH CEpBUCAMH B WHTEPHETE JISi PpEIICHUS
MIMPOKOTO Kpyra 3a1ad.

dopma 3aHATHIL:

9T0 KOMHBIOTCpHBIﬁ IPAaKTUKYM, Ha KOTOPOM 06yqaloumec;1 o pyKOBOACTBOM YYHUTECJISI OCBAWBAIOT
BBIICTICPCUNCIICHHBIC TEXHOJIOTUH.

O:xupaemble pe3y/abTaThl, (POPMBI U CIIOCOOLI MX MIPOBEPKH:

Oxmunaercsi, 4ro oOydJaroImMecs CMOTYT HAyYUTHCS: CaMOCTOSITENBHO CO37aBaTh, PEIAKTUPOBATH U
(dbopMaTUpOBaTh TEKCTOBBIE JTOKYMEHTHI, B KOTOPBIX NPUCYTCTBYeT M Tpaduka W TaONHIBI, CO37aBaTh
TEeKCTOBbIE TOKyMeHTHI B Google Doc 1 opraHn30BBIBaTH COBMECTHYIO PabOTy C ITUMH JOKYMEHTaMHU, a TaK ke
co3laBaTh Marepuaibl B cepBuce telegra.ph u myGnukoBaTh WX B HMHTepHETe. ByAyT yMeTh MOJIB30BaThHCS
pecypcamMul CEeTH MHTEPHET, BIIAJCTh HaBBIKAMH CO3JIaHHUS MPOCTBIX PecypcoB u OioroB. CMoOryT mpuoopectn
MPaKTUYECKHE HABBIKM 0OpaOOTKH PACTPOBBIX M BEKTOPHBIX M300paK€HUH U UCHOJIb30BaTh UX JUISI PEIICHUS
CBOMX 3aj/1ay, CO3/JaHMS KaJeHJapeld M BU3HMTOK, co3faHus mHporpaduku u BuaeonHdorpaduku. Haygarbes
CO3JIaBaTh HECIIOKHBIC TIPE3EHTAIINH, BHJICO KIIUITBI, MyJIbTHMEIHA TPOCKTHI PA3THYHBIX MTPHIOKEHHSIX.

Hrorosbie padoThl Kypca:



Hrorosas pabora 1-ro roga o0yuenus — opMaTUpOBaHHE TEKCTOBOTO JOKYMEHTA COTJIACHO IIabJIoHY.
2-T0 TO/a — MYJIbTUMEINA TPOCKT MO0 BBIOPAaHHOW TeMe, B OJHOM W3 NMPOWACHHBIX CEPBUCOB. 3-TO Troia —
cosmanue mpoekta B cpeae MS Publisher (Busutka, kaneHaaps 1 T.1.).



TemaTnueckui mjiaH

KonuuecTBo yacos
B 1o cie
Ne TOM YHCIT
pazzena, HaumenoBanue pazaena, TeMbl IIpakr./maGop. | Kont
TEMEI Beero padoThI p.
pabo
TBI
1-#i rog ocBoeHU
1 TexHoJI0THsI 00PAGOTKH TEKCTOBBIX TOKYMEHTOB 34 32 2
1.1 Perucrpanus nouroBoro smuka. OCHOBBI 2 2
COXpaHEHHSI IEPCOHAIBHBIX TaHHBIX B HHTEPHETE.
1.2 3HaKOMCTBO C cepBUCaMU JiJisi 00ydeHust Habopa 2 2
TEKCTa BCIICTYIO.
13 Texkcrosslii poueccop MS Word 2 2
1.4 A63ans B8 MS Word 2 2
15 [Tons, orcrymsl, ciincku B MS Word 4 4
1.6 KononTuryssl, pegakrop popmyn B MS Word 2 2
1.7 Ta6muus 8 MS Word 4 4
1.8 I'padpuka 8 MS Word 4 4
1.9 Ccrinku, ornasiaenue B MS Word 2 2
1.10 CHockn 2 2
1.11 3HaKoMCTBO U padoTta ¢ cepBucoM Googel Doc 4 4
1.12 3HaKOMCTBO 1 paboTa B ceppuce telegra.ph 2 2
Htorosas pabota 2 2
2-11 TOII OCBOEHHUS
2 TexHoJiorus co3AaHus MyJIbTHMEANA POEKTOB 34 28 6
2.1 3HAKOMCTBO M paboTa ¢ OHJIaliH CEpBUCOM 2 2
pEIaKTUPOBAHHS MY3BIKH U BHIIEO
2.2 Windows Kunoctynus (pekiiaMHbIi posIuK 13 2 2
dororpaduit)
2.3 Windows Kunoctyaust (pekiaMHBIH pOJTUK U3 4 4
BH1Ie0(ParMeHTOB)




2.4 MS Power Point 2 2

2.5 I'paduxa B MS Power Point 4 4

2.6 Anumanus u 3¢pdextsl B MS Power Point 4 4

2.7 3HaKoMCTBO 1 pabota ¢ cepBucomM Prezi.com 4 4

2.8 Pab6ora ¢ npesentanusmu B Google Doc 4 4

2.9 Pa6oTa ¢ cepucom KeyNote 2 2
Hrorosas pabora 6 6

3-i1 rox ocBOEHUS
3 OcHoBbl koMnbIOTepHOI rpaduku (OKT), 34 24 10

TEXHOJIOTUs CO3AAHMS MYOTUKAIMI

3.1 3nakomcTBO ¢ ocHoBamu KI' u untepdeiicom MS 2 2
Publisher

3.2 Bykietsl, BU3UTKH, KajeHaapu B MS Publisher 6 6

3.3 Pa6ora B cepsuce lucidchart.com 4 4

3.4 3HAKOMCTBO C MOHATHEM HHpOrpaduka u 6 6
criocobamu ee co3znanus ¢ nomoueo Hohli Builder

3.5 Cosznanue BueonHporpaduku ¢ moMoInso Sparcol 6 6
Videoscribe
Htorosas pabota 10 10




Conep:kanue nporpaMmmbl

Ne
paznena

HanmenoBanue pazaena, TeMbl

Conepxanue

1-#i rox ocBoeHUS

TexHoJi0rHs 00PadOTKM TEKCTOBBIX JIOKYMEHTOB B cpejie TEKCTOBOro npoueccopa \Word

KoMmnbroTepHslii IpakTUKYM

3HAKOMCTBO C CEPBUCOM IIO o6yqu1/I}0 CJICTIOMY
neyaTaHuro.

Co3manne u  TpocTeiliee  pelnaKTHPOBAaHUE
JOKYMEHTOB (BCTaBKa, YyHalleHME U 3aMeHa
CHMBOJIOB, paboTa ¢ (QparMeHTaMH TEKCTOB).
3HAKOMCTBO C TOPSYUMHU KJIaBUIIaMH,
MOCTOSIHHOE MX HCIoNb3oBaHue. Hymepauus u
OpUEHTAaIMsl CTpaHull. Pa3Mepsl cTpaHHIIbI,
BesimunHa nosie.  Komontutynel.  I[IpoBepka
npaBonucanusi.  Co3gaHue  JOKYMEHTOB  C
UCTIONB30BAHUEM  MacTepoB W [AOJOHOB
(BM3uTHAs ~ KapTodka,  JOKJIAN,  pedepar).
[Tapamerpst  mpudTa, nHapameTpsl  adzara.
BxitoueHne B TEKCTOBBI JOKYMEHT CIHCKOB,
Tabnuu, auarpamM, Gopmyn u rpaduueckux
00bekToB. Pa3paboTka M HCMONB30BaHUE CTUIIS:
a03anpl, 3arojoBkd. CoxpaHEeHHME JOKyMEHTa B
pPa3NUYHBIX TEKCTOBHIX (opmarax. Cozmanue u
pelaKkTUpOBaHWE THIEpcchuiok. Pabora  co
cHOockaMu. BcraBka W pegakTHpOBAaHHE AaBTO
cobupaemoro ornapneHus. [ledaTte JOKyMeHTa.
Perucrpauus u pabora B cepuce Google Doc.
Co3nanue JIOKYMEHTOB, pellaKTUpOBaHUE,
OrpaHMYEHUE TpaB JOCTyna K JOKYMEHTY.
CoBmecTHas pabota HaJl JIOKYMEHTOM.
3HaKOMCTBO M paboTa B cepBuce telegra.ph

Hrorosas pabota

CDOpMaTI/IpOBaHI/Ie JOKYMCHTA 110 3alaHHBIM
napamerpam.

2-1 TOJT OCBOECHUS

TexHogorusa co3ganus MYJbTUMEIHUA MIPOCKTOB

KomnbroTepHblil MpakTUKYM

[IpencraBienne o MyJabTUMEAHUA MPOAYKTaxX: UTo
TaKoe MyIbTUMEINA MPOIYKT; 0630p
MPOrPaMMHBIX TPOAYKTOB HEOOXOMUMBIX TSt
MOJATOTOBKA  MaTepUAIOB H I CO3JaHUS
MyJbTUMEANA TPOEKTOB. OTambl Pa3pabOTKH
MyJbTUMera TpoekTa. Co3naHue Mpe3eHTaIK B
cpene PowerPoint. 3makomctBo ¢ Windows
Kunocrymus Live. Monrtax kiaumnoB. [lo0aBieHre




HA3BaHMUIA, MEPEX0/IOB, Bue0d(h(heKToB.
Coxpanenne u otnpaBka ¢uibMoB. Co3naHue
HECJIOKHOTO BUJIeOoKIHMa. Perucrpamus B cepBuce
Prezi.com, co3maHue ¥ COXpaHCHHUE MpPE3CHTAIHI
B HeM. Pabora B cepuce Google Doc, co3manne u
pelIaKTHpOBAaHUE  TMPE3CHTAllMd,  COBMECTHas
paboTa Haj Tpe3eHTAleld M OrpaHHYCHHE IpaB
nocryna. Peructpamus B iCloud u pabora ¢
cepucom mpesentaunii  KeyNote. Co3znanue
NPE3CHTAIlMM, COXpPAaHEHWE Ha JUCK, OO0
JOCTYII.

Urorosas pabora

MynbTrMEn1a MPOEKT B OAHOM U3 CEPBHUCOB

3-1 ro1 OCBOEHUS

OcHoBbl koMnbIOTepHOI rpaduku (OKT'), TexHosiorus cozganust nyoankanui

KoMmnbroTepHslil mpakTUKyM

OcHoBHble HHCTpYMeHTHl MS Publisher. Pa6ora ¢
mabiaoHamu  (KaJieHgapb, Opomrtopa). Co3maHue
BU3UTKA  0€3  HCHOJB30BaHUS  IIA0JIOHOB.
Perucrpanus B cepBuce lucidchart.com. Co3nanue
OJIOK-CXEM. 3HaKOMCTBO c HOHSITUEM
uHporpaduka. Perucrpamus u pabora B cepBuce
no cosmanuio uHporpaduku Hohli  Builder.
Peructpanust u pabore B cepBUCE O CO3/IaHUS
BuneonHporpaduku Sparcol Videoscribe.

Hrorosas pabora

I'paduueckuii mpoext B cpene MS Publisher
(BU3UTKA, KaJeHaaph U T.1.)




TpeGoBaHus K 3HAHMSAM H YMEHUAM 00y4AIOIIUXCH
111 200 oceoenus

OO0yuyaromuecsi A0/LKHbI 3HaTh: [IpenmymiectBa or oOyueHusi cienoro mnevaraHus. HasHaueHnwue,
BO3MOKHOCTH TeKcToBOro mpoieccopa MS Word. CgoiictBa 00bekTOB «TekcT», «PHUCYHOK», «DUTYpHBIi
tekcT». [TapameTpsl cTpanulsl, ab3aia, CTUIS TeKCTa, (GOpMaTUPOBAHUE TEKCTA, KOJIOHTUTYIA, O0BEKTOB Smart
Art. OcHOBHBIC TIpaBWJIa BBOJa TeKcTa. TexHomoruio ¢GopMaTUpOBaHUs ab3ala, TEXHOJOTHI0 PabOTHI CO
CTHJISIMH, TEXHOJIOTHIO O(QOPMIICHHUS TUTYIbHOro jucta. OCHOBHbIE MpaBuiaa OQOPMIICHHS 3aroJIOBKOB.
TexHOIIOTHIO BCTaBKM PHCYHKAa B JOKYMEHT, B KaJp. TEXHOJOTHIO CO3MaHHS, PEAAKTHPOBAHHS TaOJIHII,
rpadukoB. TEXHONOTHIO CO3[IaHUSI OIJIABIICHUS W CHOCOK. Ha3HaueHue Topsiaux KiIaBHUIIL. BO03MOXHOCTH
cepuca Google Doc. TexHONOrui0 co3naHusi, peJakTUPOBaHUS U (HOPMATUPOBAHUS JOKYMEHTa B CEpPBHUCE
Google Doc. Bosmoxuoctu cepBuca telegra.ph. TexHOMOTHIO CO3MaHMs, PEAAKTUPOBAHUS W MyOJIHKAIMH
CTaTbU B CETU UHTEPHET.

OO0yuyaromuecs: 10/kHbI yMeTh: Co3naBaTh nToKyMmeHT B cpeae MS Word. HacrpauBath cpeny moa
CBOM MOTPEOHOCTH. YCTaHABIMBATh MNapaMeTpbl cTpaHUIlbl. Pabotath ¢ QparmMeHTOM TekcTa (yOaluTh,
nepemectuts). M3meHsaTh mapameTpbl mpudTa. DopmatupoBaTh TekcT. Co3gaBaTh M U3MEHATH CTUIIb.
OdopMIIATh 3ar0JIOBOK, TUTYJIBHBIA JIMCT; BCTABISATh KOJIOHTHTYIIBI, OTJIABIICHHE, CHOCKH. BCTaBISITH PUCYHOK
B JIOKYMEHT, B Kaap. Paborate ¢ Tabmunedd (co3maTh, 3allONHHTH, pPEIAKTUPOBATH). BBIMTOIHATH
MHOTOKOJIOHOYHYIO BEPCTKY, 0popMIIATh OyKBUILy. CITOJIB30BaTh TOPSYUE KIIABUINN MIPH padOTE HAJ TEKCTOM.
CoszmaBath mokymeHT B Google Doc, penaktupoBaTh, yaaisiTh, OTKPBIBATh JOCTYN K AOKyMeHTYy. Co3mgaBaTh
cTaTbhio B cepBuce telegra.ph. PenaktupoBarh cTaThio U MyOJIMKOBATH B MHTEPHETE.

21l 200 ocoeHus

OOyyarommecsi J0JUKHbI 3HaTh: OTamnbl CO3/aHUS MYJIbTUMEIUHHOTO MpoaykTa. IlporpammHbie
CpeaAcTBa A CO3OaHUA MYHLTHMGHHﬁHOFO IIPpOAYyKTaA. TexHonoruto CO31aHusA MYHLTHMGHHﬁHOFO IIPOCKTa B
cpenax PowerPoint, Prezi.com, Kunoctrynus Live, Google Doc, KeyNote.

OOyyarommecsi J0JZKHbI YMeTh: PeakTUpOBaTh My3bIKY U BUJEO C IOMOIIBIO CEPBUCOB mp3cut.ru u
online-video-cutter.ru. CaMoCTOSITENIbHO CO37aBaTh THUIIOBYIO TPE3CHTAIMI0O H MPOCKTHPOBATH CBOIO
cobcTBeHHY0. Co3/1aBaTh MPE3EHTALMU C IIOMOIIbIO BBIIIEYKAa3aHHBIX CEPBUCOB U MPUIIOKEHUH, COXPAHATH €e,
SKCHOPTUPOBATh. JI0OABIATH B Mpe3eHTALMIO IpaduKu, U300paKeHUs, 3BYK, BUJEO, CKPHUHILIOTHI 3KpaHa WIN
nporpamMM. Jl006aBIsATh aHUMAIMIO Ha CIaibl U Mepexoabl MeXAy ciaiiiamu. JlenaTh MOHTaXX BHUJCOKIIHUIIOB.
Jlo6GaBisATh B KIMI Ha3BaHUA, Nepexojbl, Buaeodpdextsl. CoxpaHsaTb U oTnpaBisaTh (puiabM. Co3gaBarb
Hec0KHbBIN Buneokum. Co3naBarh 3ByKOBOH (haiiil M pa3MeliaTh B IPOEKTE.

31 200 ocsoerus

Oo0yuaommecs: 10kHbI 3HaTh: OcHoBbl KI', pasnuuus MeXay pacTpoBBIM U BEKTOPHBIM
n3o0paxeHneM. TeXHOIOIHIO CO3/IaHUsl BUBUTOK, OykieToB, Kanennapeil B cpene MS Publisher. Texnomoruto
nobasnenust poHa, n300paKeHUH, TaOIUI], TEKCTA U X PEIAKTHPOBaHUs. TEXHOJOTHUIO CO3/IaHUs OJIOK-CXEeM U
apyrux cxem B cepBuce lucidchart.com. Tlonsitue wunborpapuku u o0NacTH NPUMEHEHHUS. TEXHOJOTHIO
co3nanusa uHdorpaduku B cepsuce Hohli Builder. O6nactu npumenenust BuaeonHporpapuku. TexHOIOTHIO
co3nanus BuaeonHdorpapuku B cepuce Sparcol Videoscribe.

Obyuarommecst J0MKHbI ymerb: Co3gaBaTh BU3WTKH, OykieTsl, KameHmapu B MS  Publisher,
UCIIOJIB3YI0 PA3NMYHbI KOHTEHT (Tpaduueckuii, TekcToBblii). Co31aBaTh, pelaKTHPOBATh, IKCIIOPTHPOBATH
cxembl. Co3/1aBaTh U peJaKTHpOBaTh HHOrpaduKy 1 BuIeonH(POrpaduKy B yKa3aHHBIX BbIIIE CEPBUCAX.



Kpurepuii onieHKH NPakKTHYECKOI0 3aIaHUs

OtrMeTrka «5». paboTa BBHINOJHEHA MOJHOCTHIO M MPABUIBHO; OOYyYarOMIMHCS MOXET NpaBUIbHO
OTBETUTH Ha JIONOJHUTENBHBIN BOIIPOC YUUTEIS.

OtMeTKka «4»: paboTa BBINOJIHEHA NMPABUIIBHO C YUE€TOM 2-3 HECYIIECTBEHHBIX OIIMOOK UCTPaBICHHBIX
CaMOCTOSITENILHO 110 TPEOOBAHUIO YUHUTETIS.

OtrMmerka «3». paboTa BBITIOJHEHA MPABWIBHO HE MEHEE 4YeM Ha IMOJIOBUHY WJIH JIOMyIIeHA
CyllecTBeHHasl olInOKa; 00yJaronuiics HEyBEpEHHO OTBEYAET Ha BOMPOCHI YUUTEIS.

OT1merka «2». nomymieHbl 1Be (M Ooree) CyIeCTBEHHBbIC OIIMOKM B X0J€ palOThl, KOTOpPBIC
OoOydaromuicss HEe MOXET HUCIOPaBUTh MO TPEOOBAHWIO YYHMTENs, OOydYalIIuiics HE OTBeYaeT Ha
JIOTIOJTHUTEIHHBIE BOMPOCH; pa00Ta HE BBIOJHEHA.



oUW

Cnucok y4e0HO — METOAUYECKOM JIUTEPATYPbI

l'apuna 2.b., Uepkecora JI.B., UepnomopoBa T.C. Meroaudeckue ykazaHusl K J1abopaTopHOi padore
"Co3znanue crnaiiioB u npe3eHtanuii B cpene Microsoft Power Point 97". / FOx. Pyc. Texn. yu-t (HIIN) -
HoBouepkacck 1999.

JNynaes B.B. Cam cebe Web-mactep. — CI160.: BXB-IlerepOypr, Apmiut, 2000.

Hudopmaruka. bazossiit kypc / Cumonosuu C.B. u ap. - Cn6.: U3garensctso "ITutep".- 2000.

Jlapcon M. Co3nanue Web-ctpanuii ¢ momonisto Microsoft Office. — M.: BUHOM, 1998.

ITenep K.H. PykoBoxactBo Corel Draw: coBetsi akcieptoB, 2005

Yrpunosuu H.J[. Uadpopmatnka u uHpopmanmoHHbie TexHonorun. — M.: Jlaboparopuss ba3oBbix
3unanwmii, 2002.
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